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MHPopMaLMOHHbIE TEXHO/IOMMU B MeAULUHCKO OpraHM3aLmu.
Mpuembl 3pPpeKkTBHOM PaboTbl C TABANUYHBIMM NPUNOKEHUAMU U
npeseHTauuaAMM

CTpyKTypa Kypca

1. NpumeHeHume nporpammbl MS Excel 2010 - 2013

1.1 Bo3morKHOCTM nporpammsbl Excel n ee npymeHeHune B ynpaBaeHun
opraHusaumen. MHtepdenc n Hasurauma NPorpammo

1.2 Co3paHue KHUMK, BBOA M 06paboTKa AaHHbIX. 3awmTa u
KOHPMAEHUMANBHOCTb

1.3 dopmynbl n GyHKUUK

1.4 PaboTta c 6onblwmmu Tabanuamm

1.5 narpammbl 1 rpadmkm

1.6 NMoaroToBKa K Ne4yaTn KHUMM, COXPaHEHNE KHUTK

2. NMNpumeHeHune nporpammbl MS PowerPoint 2010 - 2013

2.1 BosmoxKHoOCTU nporpammbl PowerPoint u ee npumeHeHune B ynpasneHuu
opraHusaumen. MHTepdenc n HaBurauma Nnporpammol

2.2 OCHOBHble 3/1eMeHTbl Npe3eHTaLUumn, peXkMmbl NPOCMOTPA Npe3eHTaumu,
nepemeLLeHue rno npeseHTaunm

2.3 Co3paHue npeseHTaumm, npasuaa obuier KOMNo3nLMKN NpeseHTaumm,
onepaumm co cnangamm, UCNOAb30BAHME KOJIOHTUTY/IOB U TMNEPCCHINIOK,
3almMTa npeseHTaunm

2.4 PasmelLeHMe TeKCTa N 06bEKTOB Ha cnange, nx opmatmpoBaHue U
ynopsagoyeHue

2.5 PucyHKkn, Tabnaumupl, guarpammbl U rpadmkmn, 3ByK U BUAEO

2.6 AHumauuma, nepexoabl, 3pdeKTbl. lemoHcTpauma cnamgos. MoarotoBka K
nevyaTtu npeseHTaLnmn, COXpaHeHue npeseHTaumu
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